
Comprehensive corporate compliance and secretarial reporting
solutions covering statutory registers and governance documentation
in accordance with jurisdictional requirements. 

CORPORATE
COMPLIANCES
& SECRETARIAL
REPORTING 



Corporate Compliances
& Secretarial
Reporting Services

Statutory
Compliance
Management

Annual return filings 
Maintenance of statutory registers 
Corporate record updates 
Regulatory compliance tracking

Board & Shareholder
Governance Support

Board meeting agenda and minutes
preparation 
Shareholder meeting documentation 
Resolution drafting and record
maintenance 
Corporate governance advisory

Entity Management
& Structuring

Company incorporation and
registration 
Subsidiary formation and maintenance 
Changes in directors and shareholding 
Capital restructuring documentation 
Dissolution and liquidation 
Domestication of entity 
Branch setup and foreign qualification 
Good standing certificate 

Regulatory Filings &
Reporting

State annual filings and compliance
submissions 
Event-based regulatory filings 
Compliance certification coordination 
Liaison with regulatory authorities



Engagement Models

Value Proposition 

Structured corporate compliance
processes aligned with statutory
requirements.

Well-maintained statutory registers
and documentation.

Proactive monitoring of compliance
deadlines and regulatory changes. 

Timely filings and documentation to
minimize non-compliance risk.

Professional drafting of resolutions,
minutes, and governance documents. 

Flexible engagement structures suitable
for startups, growing enterprises, and
established corporations.

Governance Discipline

Organized Corporate Records

Risk Mitigation

Regulatory Confidence

Board-Level Support

Scalable Compliance Management

MODEL 1

Ongoing corporate
compliance
management 
Continuous statutory
tracking and filings 
Governance
documentation
oversight 
Fixed monthly
engagement
structure 

Dedicated Support
(FTE Model)

Project-Based
Engagement

MODEL 2

Incorporation and
restructuring
projects 
Event-based
compliance filings 
Defined-scope
assignments 
Fixed fee per
engagement

Hourly Model

MODEL 3

Advisory
consultations 
Resolution drafting
and governance
review 
Regulatory
clarification support 
Billed based on
time incurred



Scope
Overview

Statutory Record
Maintenance

Register maintenance 
Corporate document archiving 
Shareholding and director records

Compliance
Support

Annual and event-based compliance
documentation
Regulatory documentation preparation
Coordination with regulatory authorities

Governance
Documentation

Board and shareholder resolutions 
Meeting minutes preparation 
Compliance certificates coordination

Structuring &
Entity Support

Incorporation services 
Capital restructuring documentation 
Subsidiary setup and compliance management

Contact Us
+1 (754)-258-4994

hello@infinity-globus.com

calendly.com/infinityglobus

tel:+1(754)-258-4994
mailto:hello@infinity-globus.com
https://calendly.com/infinityglobus/30min

